
RAINY RIVER PUBLIC LIBRARY
Category: PERSONNEL Number: PE16

Topic: Professional Development Page: 1 of 1

Date:
Jan. 9, 2018

Authorized by:

1. The Rainy River Public Library Board recognizes that it is essental  or employees and Board 
members to maintain and upgrade their skills and knowledge, in order to provide efectve, 
efcient, highoquality service.

2. All new employees and Board members must receive the orientaton specifed  or their positon. 
This includes employees changing positon through an internal applicaton process or reassignment.

3. A checklist o  orientaton maters will be completed by each probatonary staf person. The 
checklist must be signed by the employee to confrm completon, counterosigned by the CEO, and 
added to the personnel fles.

4. With the approval o  the Library Board, inoservice educaton is provided to employees on maters 
deemed essental to their dutes.

5. While atending a con erence, inoservice or other pro essional development event, the employee 
will be compensated at their usual rate o  pay  or the actual tme spent on duty at the event.

6. Staf approved to enrol in the EXCEL and Advanced EXCEL programs will have their registraton  ees 
 or those courses paid directly by the Library Board.

7. Any staf person or library board member receiving compensaton  or a pro essional development 
actvity must submit a writen report to the Library Board after completng the actvity. No 
compensaton will be paid untl the writen report has been received by the Board.

8. Employees and board members may be required to provide inoservice training to other employees 
and/or board members.


